Subheadings all Title centred using ctrl

selected using ctrl and + e, bold using ctrl +
click to the left of the b, and font size
line and highlighted, increased using

formatted using ctrl + Ay [ntroduction to the Bronze Age butons

i, for italics. \

Why Bronze?

Copper is a soft metal. When it is melted and added to tin,
the result is much harder and more durable than copper or

stone. It is called bronze.
Text box added

. . ) using the Text
Prehistoric Times Box button.
Paragraphs—There is a large period of time for which we have no
swapped written records. We call this ‘prehistory’. Starting from
using ctrl + x . .
and cirl + v, 1o evidence of the first

cut and paste. early humans, it is split | Bronze Age Facts

*  Bronzeis a mixture of copper and tin.

into three Septlon_s' The ¢ Bronze dloy is harder than copper or tin.
Bronze Age In Britain ¢ People could make more tools and weapons
lasted around 1500 with bronze.

The wheel was invented in the Bronze Aae.

years.

Why the Bronze Age”?
Just like the Stone Age was so
called because early humans
made tools frem stone, the
Bronze Age was called the
Bronze Age because humans
started making tools from...

Bronze!
Image inserted using the Bullets created using the bullet
Insert Picture button and point button.
navigating to the correct _
folder. Image formatted using the

Square formatting in Wrap
Text and resizing using a
corner point.

All typing using 2 hands, one space and only pressing return at
end of paragraph. Capitals and symbols written using Shift key.
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Subheadings all selected Title centred using ctrl
using ctrl and click to the + e, bold using ctrl + b,
left of the line and and font size increased

highlighted, formatted AN INtroduction to the Bronze Age using buttons.

using ctrl +i, for itdlics.

Why Bronze?

Copper is a soft metal. When it is melted and added to tin,
the result is much harder and more durable than copper or

stone. It is called bronze.
Text box added

using the Text

Prehistoric Times Box button.

Paragraphs — There is a large period of time for which we have no
swapped using Written records. We call this ‘prehistory’. Starting from
ctrl+xand  evidence of the first

ctrl+v, to cut early humans, it is split | BronzeAgefacts |
4 ; into th fi Th *  Bronzeis a mixture of copper and tin.
and pasfre. INto three Se? Ion_s' ] € *  Bronze dlloy is harder than copper or fin.
Bronze Age In Britain ¢ People could make more tools and weapons
with bronze.
lasted around 1500 ¢ The wheel was invented in the Bronze Aae.
years.

Why the Bronze Age”?

Just like the Stone Age was so
called because early humans
made tools from stone, the
Bronze Age was called the
Bronze Age because humans
started making tools from...

Bronze!
Image inserted using the Insert Bullets created using the bullet
Picture button and navigating point button.
to the correct folder. Image formatted using the

Square formatting in Wrap
Text and resizing using a
corner point.

All typing using 2 hands, one space and only pressing return at
end of paragraph. Capitals and symbols written using Shift key.

Regent Studies | www.regentstudies.com


https://www.regentstudies.com

An Introduction to the
Bronze Age

Why Bronze?

Copper is a soft metal. When it is melted and added to tin, the result is much
harder and more durable than copper or stone. It is called bronze.

Prehistoric Times

There is a large period of time for which we have no written records. We call this
‘prehistory’. Starting from evidence of the first early humans, it is split into three
sections. The Bronze Age in Britain
lasted around 1500 years. Bronze Age Facts

Bronze is a mixture of copper and tin.

Bronze alloy is harder than copper or tin.

Why the Bronze Age? - People could make more tools and weapons

with bronze.

The wheel was invented in the Bronze Age.

g W Just like the Stone Age was so called
because early humans made tools from
stone, the Bronze Age was called the
Bronze Age because humans started
making tools from... Bronze!
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An Introduction to the Bronze Age

Why Bronze¢

Copper is a soft metal. When it is melted and added to tin, the result
is much harder and more durable than copper or stone. It is called
bronze.

Prehistoric Times
There is alarge period of time for which we have no written records.
We call this ‘prehistory’. Starting from evidence of the first early

humans, itis split into

_ Bronze Age Facts
three sections. The *  Bronzeis a mixture of copper andtin.
Bronze Age in Britain . Er‘onlze alklzl is hlfr‘der\ Jthcr:n lcoppjh or tin. N
*  People could make more tools and weapons wi
lasted around 1500 bronze.
years. *  The wheel wasinvented in the Bronze Age.
Why the Bronze Age?

Just like the Stone Age was so called
because early humans made tools
from stone, the Bronze Age was
cdlled the Bronze Age because
humans started making tools from..
Bronzel
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Word Processing Skills:
Advanced Select and Keyboard Shortcuts

Aim:

Select, use and combine a variety of
software (including internet services) on
a range of digital devices to design and
create arange of programs, systems
and content that accomplish given goals,
including collecting, analysing, evaluating
and presenting data and information.

Teachers may choose their own context
for the content of the writing, but it could
relate to the current topic. The lesson
focuses on specific typing and layout
skills.

| can insert and format text boxes.

Success Criteria:
| can insert a text box.

| can format a text box.

| can format how a text box is laid out on
the page.

Resources:
Lesson Pack

Desktop computers or laptops
Word processor

A visualiser or webcam to show the
keyboard on screen.

Key/New Words:
Text box, format, wrap text, square.

Preparation:
Prepare the children for completing their
information text.

Prior Learning: Children will have experience in typing, mouse and basic word processing skills

Learning Sequence

opportunity to try.

Can You Move Your Bullets? Ask the children if they could think how to move the bullet points to
another area of the page, like sometimes it can be seen in an information book. Give the children an

)| )

<3
(]
_/

Use a Text Box: Demonstrate how to create text boxes. Show the children how to copy their bullet
points into the text box and how to format the text. Explain that in this case you copy the text in case
there are any problems and then will delete the bullets from the main body text. Show the children how
to set the position of the text box and images and explain “Square” is often the option that they want
to use. Let the children to experiment with the different ways in which the text box can be made to

fit in with the main body of their text. Demonstrate formatting the text box so that it has a different
background colour to the rest of the text.

Create a Text Box: Children to create a text box and copy the bullets or numbering into the text box
and then position the box. Children then complete the work, adding any images as necessary. Give the
children time to share their work for editing with a partner. Remind the children of print options and
allow children to print their work for display and one to be annotated with the skills used.

)| D

©0O©O ® ©O©

‘» Annotate It: Demonstrate how to annotate their printed file on the IWB, either by using the sample on
' the PowerPoint or using one of the children’s work as an example using a visualiser.
"‘ Let’s Annotate: The children work in pairs to annotate their printed document. (This can be done away
rom the computers.
th puters.)
N Let’s Have a Look: Children to look around at each other’s annotated documents. Choose one or two
wpége,gs annotated documents to evaluate as a class. Have the children identified the skills they have used to
<= create the document?
Taskit

Challengeit: Use the Challenge Cards for extension activities.
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Computing

Word Processing Skills

*

*

Computing | Year 3 | Word Processing Skills | Text Boxes and Wrap Text | Lesson 6
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Text Boxes &
Wrap Text

Text here text here text here text here text here text here text here text here sext here
text here text here rewt here text here tewt here teut here text here tewt here text here
text here text here text here text here text here text here text here text here text here
text here text here text here text here text herg text hers text here tent hera text here

text here text here text here
text here teat here text here
text here text here test here
text here tewt here text here
text here tent here text here
text here text here text here
taxt here test here texr here

Wrap Text

text here text here text hare
text here text here text nere
text here text here text here
text heve text here taxt here
text heve text here text here
taxt heve text here text hare
text here text here text here

Text here text here text here text here text here text here text here text here text here
text here text here text here text here text here text here text here text here text here
text here text here texnt here text here text here text here text here text here text here
text here text here rext here text here text here text here text here text here text here

Regent Studies | www.regentstudies.com


https://www.regentstudies.com

Aim

* I can insert and format text boxes.

Success Criteria

e ] can insert a text box.
e Jcan format a text box.

e Jcan format how a text box is laid out on the page.
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?
Can You Move Your Bullets: &

At the end of the last lesson you were asked how you could move the bullet or
numbered points in your information text, to another area of your document.

Have a go, using the bronze age facts document...

Bronze Age Facts
* Bronze is a mixture of copper and tin.
* Bronze alloy is harder than copper or tin.

* People could make more tools and weapons
with bronze.

e The wheel was invented in the Bronze Agel
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Use a Text Box

If you want text to be on a different part of a page, then a text box can help to
do that. You may have used text boxes when learning presentation skills and
desktop publishing skills.

Text boxes are a feature of desktop publishing, but are also available in some
word processors.

Using the Wrap Text button, you can set the way the text box appears. It can
help avoid text from overlapping or hiding behind an image. You will be asked to
create a text box and copy your bullets into the text box. Copying means you
won't lose the original work, but you can delete the original if the bullets work

in the text box.

Position Wrap  Bring
Text = Forward ~ Bi
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Create a Text Box

Create a text box and copy your
bullets or numbering into the text
box. Continue with your writing,
concentrating on finishing any text
and getting the layout correct.

Work with a partner to review
your writing.

Finish by printing your work:
e a copy for annotation

* a copy for display

E O o
=W B o
Wrap  Bring Send  Selec
Text~ Forward = Baclkward = Par

In Line with Text

1 o o

Sguare
Tight
Through

Top and Bottom
Behind Text
In Front of Text

')  Edit Wrap Points

«  Move with Text
Fix Position on Page
1 More Layout Options...

yEL g5 LiEtault Layi

if'-.|'1|:|rv&"|."'..frE|;:r;:|ir1
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Annotate It

An Introduction to the Bronze Age

Why Bronze?

Copper is a soft metal. When it is melted and added to
tin the result is much harder and more durable than
copper or stone. It is called bronze.

Prehistoric Times

There is a large period of time for which we have no
written records. We call this ‘prehistory’. Starting from
evidence of the first early humans, it is split into three
sections. The

Branze Age Facis
Brﬂl"LEE hge in * Bronge iz o mluture of copper and tin.

=3 s «  Hronze na|ﬂ|:| iz harder than copper or tin
Britain lasted *  People could make more tools and

around 1500 weapens with bromue
#  The whesl wai invented in the Bronze Ag:
years,

Why the Bronze Age?
Just like the Stone Age was
so called because early

humans made tools from
stone, the Bronze Age was
called the Bronze Age
because humans started

making tools from... Bronze!

Here is an example text
which will be annotated
to demonstrate the skills
used to complete it.

You will work with a
partner to annotate
your own text.
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Subheadings all
selected using ctrl and
click to the left of the
line, formatted using
ctrl + i, for italics.

Paragraphs swapped
using ctrl + x and ctrl +
v, to cut and paste.

Image inserted using
the Insert Picture button
and navigating to the
correct folder.

Image formatted using
the Square formatting in
Wrap Text and resizing
using a corner point.

Annotate it

Here is an example text showing typed annotations:

An Introduction tae the Bronze Age

Why Branze?

Copper is u soft metal. When £ G melted and added to

tin the result 5 T.ch barder and meore duraslz than
copper or stone. It is calleg bronze,

Frehistoric Times
There is o lorge period of time Jor which we have ne

written records, We call this ‘prensiony’. Storting from
eviderce of t1e first ear.l humans, it s split inzo three

sectiors. Taa

Bronze Age in
Britain nstad
arowncd 1300
yenrs,

Bz

»  Bronze alley i harde-1nan coppe- o0 2

L3

» The whee e irverted in U Erae: foge

fuge Fuuis
LBronzs is o mwidre af copper cnd tin.

Peaple celd maka meve Tocls aad
weadans vt brares

Whi the Bronze Age?

g1l

Just lize the Stonz Age was
s0 called becausz early
1imans made tools fram
stoag, the Bronze Age weas
called the Bronzs Age
secause humans started
mak.r.g tools from.. Bronzel
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Title centred using ctrl
+ e, bold using ctrl + b,
and font size increased
using buttons.

Text box added using
the Text Box button.

Facts copied and pasted
from separate document
using ctrl + and ctrl + v.

All typing using 2
hands, one space and
only pressing return at
end of paragraph.
Capitals and symbols
written using Shift key.

Bullets created using the
bullet point button.
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Annotate It

Here is an example text show'mg hand written annotations:
Tiels cashrad usins

Eﬁ::'m:itm. i Sl <2, babd-waing,
usmea ehel A1 For dmiet rh4 B, and Mﬁe
H bkt ML
An Introductlon to the Bronze Age rvg .
Ay Bronze?

|:|'-|:r|'.ur (L] '\.HJ-. metal When I @ melted and added ta
tin the -esult s muck horder 2ad wore duratle thar

I:DF-FEF or slon. [l. Is i.l.l.‘l.l.ll'l oroqeee.

Prohiztoric Times
“":1"!‘" Thete i& o large parad of tme for which we bave nz T oy,
'ww';” writter recardy We pall T ‘prekistony’ Stacting from Sty
i wuidsnss of the firsm eary homens, it 18 spic Inco thres buban oed

mach i

:'uw“ serkons. The P e b by eegnd,
Branzc -"\-54: In 3 [:...m.-_w;:..-_wlnm--\f.;w;- 2ead Bl -ul.'uul-.d

P Britin st it st Il
arcaind: ¥500 e i ) Conrnd W
yenr + Tea et eont Fewrine i the Srounse e ‘

' ballek

Why rhe Aranrs Ages m"“

Tust liee the Stone Age was
5t ci:led 2ecause aarly

hurians modetzals jrom
stoRe, the Bronzs Age was
cull=c the Bronze Age
bezause humans samed

riwrking tomls [rone_ Brorge!

lwenn  searked g

Taerk fiebhun  nidwe, gl MU dyperen vy L ey
i e o fdar. sup wgare med baly
i D e R presteny fekan ok eed
lomap Tewt Sopoce . afhor of porasragh. ol
ard, reured Froe. bebbon, el tlsmbaly  ardban
i pe were b b
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Let’s Annotate

Working together, annotate your documents. Concentrate on the skills you have
used, and how you have used them.
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Let’s Have a Look

the skills they have used? How could they be improved? Choose one or two to
look at as a class.
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Aim

* I can insert and format text boxes.

Success Criteria

e ] can insert a text box.
e Jcan format a text box.

e Jcan format how a text box is laid out on the page.
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Avery Template: Name Badge Label, 8 per sheet | Compatible Products:15395, 25395, 42395, 45395, 48395, 5395, 8395, 88395, 85395.

Word Processing Skills | Text Boxes and Wrap Text

I can insert and format text boxes.

Word Processing Skills | Text Boxes and Wrap Text

I can insert a text box.

I can insert and format text boxes.

I can format a text box.

I can insert a text box.

I can format how text boxes are laid out.

I can format a text box.

I can format how text boxes are laid out.

Word Processing Skills | Text Boxes and Wrap Text

I can insert and format text boxes.

Word Processing Skills | Text Boxes and Wrap Text

I can insert a text box.

I can insert and format text boxes.

I can format a text box.

I can insert a text box.

I can format how text boxes are laid out.

I can format a text box.

I can format how text boxes are laid out.

Word Processing Skills | Text Boxes and Wrap Text

I can insert and format text boxes.

Word Processing Skills | Text Boxes and Wrap Text

I can insert a text box.

I can insert and format text boxes.

I can format a text box.

I can insert a text box.

I can format how text boxes are laid out.

I can format a text box.

I can format how text boxes are laid out.

Word Processing Skills | Text Boxes and Wrap Text

I can insert and format text boxes.

Word Processing Skills | Text Boxes and Wrap Text

I can insert a text box.

I can insert and format text boxes.

I can format a text box.

I can insert a text box.

I can format how text boxes are laid out.

I can format a text box.

I can format how text boxes are laid out.
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